KomuTeT no o6pa3oBanuio
TocynapcrBennoe 0roKeTHOE MpodeccHoHalbH0e 00pa3oBaTe/bHOE YIpeKIeHHEe
meqarorwdecknii koaemk Ne 1 um. H.A. Hekpacoa Cankr-IlerepOypra
(I'BIIOY Hexpacopckuii neaxosuienk Ne 1)

TIPUHSTO ' | VTBEPXIEHO

CoseTom » or 30 mapra 2015 Ne 159-n
I'BIIOY HekpacoBckoro IIGI[KOJIHCJI)K& Nel o JIIPEKTOP

IIpoTokoin ot 26 MapTa 2015 Ne 7 X 0 TIE/IKOJIIEKA Ne 1
; T.A. TonsaxuHa

Iosoxenne
o IlenTpe comeiicTBUSA TPYAOYCTPOMCTBY BHIIY CKHUKOB
B 'ocygapcTBeHHOM OXOMKeTHOM MPO(deCCHOHAIBLHOM 00pa30BaTEIBLHOM YU eKIeHHH
negarorudeckom kosnemke Ne 1 um. H.A. Hexkpacoa Cankr-IleTrepOypra

Canxkr-IlerepOypr
2015



1. O0mue monoxeHNs

1.1. TIlomoxenume «O IleHTpe comeliCTBHS TPYHOYCTPOMCTBY  BELIIYCKHHKOB B
locymapctBerHOM  OIOMKETHOM HPOGECCHOHANFHOM 00pa3oBATENBHOM — yUPEXKICHUH
nemarorudeckoM kommemxke Ne 1 mm. H.A. HekpacoBa Camkr-IletepGypray (mamee —
IOJIOKEHHE) pEriiaMeHTUPYET JeSTeNPHOCTh LEeHTpa COMCUCTBHS TPYAOYCTPOUCTBY
BBUTYCKHUKOB (namee — Ilentp) B [ocymapcTBeHHOM OHOMKETHOM MTPOGECCHOHATEHOM
00pa3oBaTeNbHOM YUPEXKICHUH MeNarorudeckoM Koyemike Nel ‘uMm. H.A. Hexpacosa
Canxr-IleTepbypra (manee — KoyuemxK).
1.2. IlonoxxeHue COCTABIIEHO B COOTBETCTBHUHU C:

@enepanbHBEIM 3aK0HOM OT 29.12.2012 Ne 273-03 «O06 oOpa3oBanuu B Poccuiickoi

Qenepanuny;
— YcTaBoM KOJIIEIKa; _

— HHBIMH HOPMAaTUBHO-TIPAaBOBLIMHU aKTaMH Poccuiickoi Oeneparuu

u Cankr-ITeTepGypra. ' '
2./0CHOBHBIE [[eJIH U 3202491 enTpa

2.1. OcHoBHOH menpr0 AeATeNbHOCTH lLleHTpa sBIseTCS comeicTBHE TPYIOYCTPOHCTBY
BBIITYCKHUKOB KOJLIEIXKA.
2.2. OCHOBHBIMH 3aJa4YaMHU AESITEILHOCTH CJIy)KGBI SIBJIAIOTCS:

— IIOMOLIb B TPYAOYCTPOMCTBE H JalbHEHIIEM COHpOBO)K,D;GHI/II/I BEITTYCKHHUKOB

KOJUIeIDKa, aJlallTallis UX Ha PBIHKE TPYHa;
— cbop m aHamu3 HOTpeOHOCTeH OpraHu3alMi-paboTomaTeliedl B CIENHMAIMCTAX-

BBIITyCKHHUKaX KOJUIEIXKA, ,
— pabora ¢  oOy4aroIMMHCS  KOJUIe[Ka B  [ENAX  IOBBIOIEHHS  HX
KOHKYPEHTOCIIOCOOHOCTH ~ Ha  pBIHKE  Tpyda  I[OCPEACTBOM  IpodOpHEHTAINH,
HHGOPMUPOBAHUS O TEHIEHITUSIX CIIPOCA Ha CIELHAINCTOB;
—  OCYIIECTBIECHHE COTPYIHHYECTBA C OpPraHU3AIMIMHU-Pa00TONATENIMIE;
hbopMuEpoBaHHe GaHKa [AHHBIX BAKAHCHN 110 IIEJATOTHUECKAM npodeccusm
KOJIJIeIDKa;
—  opraHusanus IIPOQOPHEHTAIMOHHOM, IICHXOJOTHYECKOH, HHGOPMAMOHHON
HOAJEPKKH 00yJarOIIUXCsl BBITYCKHBIX KYPCOB ¥ BBIIYCKHHUKOB KOJIIEIKA.
3. OcHoBHbIe pynkuu HenTpa
3.1. OcHoBHBIMH QyHKIUAME LIeHTpa ABIAFOTCS:
— cocTaBJieHHE II1aHa paboTs! LlenTpa Ha yueOHEIi To/;
— OpraHuM3alds 4 IIPOBEJEHHE BCTpeY OO0YYAIOIMUXCS KOJUIEHKa C IPENCTABUTEIAMU
paboTonareneit;
— OpraHM3anys B3aUMOAEHCTBUAOOYHAIOIUXCS ¢ Pa00TONATESIMU;
— OCYIIECTBJIICHME MapKETHHIOBBIX HCCIIENOBAHUN pBIHKA TpPY[A, BLISBICHHUE
BaKaHTHEIX MECTa 10 PO UITIO MOJIyYaeMOi CIIEIHAIEHOCTH;
— OpraHW3alys KOHCYJIBTAIWH, TPEHUHTOB ¢ OGYYAIONMMHCS BEITYCKHEIX yUeGHBIX
TPYIII ¥ BEILYCKHUKaMK KOJUIEKA 110 3G (HEeKTHBHOMY MOUCKY paGOTEL;
— OKa3aHHEe METOIMYECKOH TIOMOIMMOOYUAOITHMCS BEITYCKHBIX TPYIIT KOUIEIKA H
BEIIIYCKHUKOB KOJIIE/KA (COCTaBIEHUE PE3IOMe, AHKETEI, 3asIBJICHHM U T.1.);
—  uHpopManmoHHOE obecredeHne O0YyYalOIIMXCsl BBITYCKHBIX Y4eOHBIX TPYHI H
BEITYCKHHKOB KOJIIE/Ka B 00JIACTH 3aHATOCTH ¥ TPYHOYCTPOHCTRA;
—  HHOMBHIyalbHasd paboTa C OOYYaOIMMMCS BBIIYCKHBIX Y4eOHLIX TIPYII M
BBIITYCKHHMKAaMH 10 BOIIpocaM IpoGhOpHEeHTAIHH, TPYI0YCTPOUCTBA;
—  CcO3daHHe, BEIACHHE M aKTyalu3alus KOMIBIOTEPHOro OaHKa BaKaHCHH I

BBIITYCKHHKOB KOJLIIEIXKA,
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—  YYacCTH€ B MPE3CHTAIMSIX, TEMATHYECKHX BBICTaBKaxX, spMapKax BaKaHCHH W
APYTUX aHANOTHYHBIX MEPOIPHATHSIX

— TIPOBENICHHE NHEH Kaphepl, SIPMapoK BaKAHCHI, IPE3CHTalMi CHenuanbHOCTEH U
APYTHX aHAJIOTHYHBIX MEPOLPHATHI;

— Opranusanysi paboT! 110 IPOABIKEHHIO BBIITyCKHUKOB KOJLIE/DKaHa PEIHKE TPyHa;

—  cbop mHDopManmK 0 pesynbTaTax TPYAOYCTPOHCTBA BEITYCKHUKOB KOJUTEIKa;

~  TPOBE/CHHE aHKETHPOBAHHS CPEMH 06YYAIOIMIXCS BBITYCKHBIX YYEOHBIX TPYII U
BBIITYCKHHKOB KOJUIENXKA C II€IIBIO BEISBICHUS HX PO eCCHOHANBHON OpHEeHTAIY;

—  TpPOBEACHHE IICHXOJOTHYECKONM IIONTOTOBKH IO ACIOBOMY OOINEHHIO Ipu
YCTpO#CTBE Ha paboTy; ,

— OpraHusanus paboThl II0 COCTABJICHHIO MHIHBHIYAbHOTO IUIAHA TPAEKTOPHH
IPO(ECCHOHAIBHOTO PA3BUTHS O0YHaIOIIIXCs BBITYCKHBIX yUeOHEIX rpymIT;

~ OPTaHM3anus paboTHI 110 TPYI0YCTPOHCTBY HHBAJIU/I0B-BbIILY CKHUKOB KOJLIE/Ka,

~ 0000mIenne ombITa paboTE Mo TPYROYCTPOHCTBY BBITYCKHHKOB KOJLICIKA;

~ TOATOTOBKA IIpe/ToxKeHnui o passutuio Llentpa B KOJUIEIKE;

— TOATOTOBKA EXETOJHOTO OTYeTa O pe3ynbTaraX AesTelbHOCTH Ilentpa u ero
Ipencrasnenne Ha CoBeTe KomremKa. -

4. OpraHusanus JesTeaLHOCTH Ilentpa

4.1. PykoBomuTens u cocras Lentpa exerommo YTBEPXKNACTCS IPHKAa30M JHpPEKTOpa Ha
O4YEpENHON Y4YeOHBII rom He mosmHee 15 CEeHTSIOpA TeKyImero roma o NIPEICTaBIICHHIO
3aMECTUTEII AUPEKTOPa 110 y4eGHO-IPON3BOACTREHHOH pabote.
4.2. Cotpynaukamu IenTpa mMoryT 6511 CICHUATMCTEL X IPETIOJABaTENH KOJLIEIKA.
4.3. PyxoBomutens Hentpa:

~ IIAHHPYET, OPraHU3yeT B KOHTPOIUPYET paboryllentpa;

— obecne4nBaer oprammsano paboter Ifentpa B CcoOTBeTCTBHE TEKYIIHM
IUITaHUPOBAHHEM;

~ pacnmpernenseT 0OsA3aHHOCTH — cpenu corpynuukosllentpa, ompenenser CPOKH
BLIITOJIHEHHS OTETBHEIX IOPyIeHHI;

— KOHTPOJIUPYET KaYeCTBO BBITOIHEHHUS CoTpynuukamullenTpanx paGoTsr;

~ BCACT, CHCTCMATH3MPYeT W XPAHHT JOKYMEHTAIHIO O AeaTensHOCTH Llentpa
(IPOTOKOIEI cOBemanwMit cotpyauukoBllentpa u ap.);

~ HECET MNEpCOHANBHYIO OTBETCTBEHHOCTH 3a Ka4ecTBo, 3pdexkTuBHOCTE n1
PE3yIBTaTUBHOCTE paboTs! LlenTpa;

— TOTOBHT OTHETEI 0 pesynbTarax pabote! [lentpa;

~ PCTYJUIDHO OTHYHTEIBACTCA O PE3yNbTaTax paGoTHI Lentpa mepen Bemmecrosmmm
pyxoBoncTeoM u Ha CoBeTe Kosmiemxa.
4.4. ITnan pa6oter Ientpa cocrasnsercs me mosmuee 1 OKTAOPS TeKyImero roja.
4.5. PyxosoamTens Lentpa Hemocpencteenno IIOMIUHACTCS JTUPEKTOPY, 3aMECTHTENIO
AHUPEKTOpa 110 y4eOHO-IIPOU3BOICTBEHHOI pabore.
4.6. JII DOCTIDKEHHUS CBOHX Henel U pemreHust 3amag Lentp umeer mpaso [IPUBJIEKATE K
CBOEH NeATEILHOCTH PabOTHHKOBKOLIEKA, He SBIISFOIUXCS coTpynHuKamu I{entpa.
4.7. CoBemanus COTpyAHUKOB LleHTpa mpoBosTes He pexe-1 pasa B Mecsii,

5. JoxymenTanus Henrpa

5.1. LHenTp paboraer mo IJIaHy pabOTEI Ha yYe6HEIH rox, YTBEPXKICHHOMY TUPEKTOPOM.
5.2. Uroru copermanmii COTPYZHUKOB L{eHTpa ohopMIsIoTCsS B BHIE IIpoTokoja. B mpotokone
ukcupyercs xom o6cysKaeHwS BOTIPOCOB, BEIHOCHMEIX Ha COBEIAHHE COTDPYIHUKOR HLenTpa,
IIPCITIONKCHAA M 3aMEYaHHUSA COTPYIHHKOB Lentpa u npusTHE pemenud. IlpoTokomsr
COBCLIAHH ITOJINHCEIBAIOTCS PYKOBOIUTEIIEM Hentpa.



|
3.3. IIpoTokons! coBemanuit coTpyHIKOB Llentpa BemyTcs B KHEre mpOTOKONOB, KOTopas
TPOHYMEPOBBIBACTCS [IOCTPAHIYHO, IPOIIHYPOBHIBAETCS, CKPEIIIETCS OITHCEHIO JHMPEKTOpa

H II€YaThIO KOJUIEKA.




